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The purpose of this Manual is to show the user how to enter the details of new
installations, vehicle inspections and service and repair events to the UKLPG
Vehicle Register so that the public can enquire by using a Vehicle Registration
number on the Public Register. The user term in this manual refers to the
person who is set up to enter this information — the UKLPG approved
technician.

The information added to the Vehicle Register will determine the messages
that the public will see when a Vehicle Registration number is enquired upon.
The manual is designed so that it can be read as a reading guide and also be
used to aid when only certain topics need reviewing.

The information entered is for demonstration purposes only and may not
represent what you might expect to see in a real gas installation.

Should you have any queries about the system once you have completed your
training please use the contact information below:

UKLPG System Administrator — Mike Chapman
Tel Nos: 01425 278591 (not to be given to the public)
Fax Nos: 01425 278636
Email: mike.chapman@ukipg.org

Available on the UKLPG website is an electronic version of these
training notes. These will remain the master copy for training notes
and will be available for further copies.
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QUICK OVERVIEW OF THE SYSTEM

The system has been designed to help the user who will input the information of the work, the
technician responsible, with a simple and easy to follow screen structure. This system only has
two main screens to work from. The vehicle entry screen is where details of the vehicle are
entered. The hub screen is where the details of the vehicle work are entered such as front end
type, tanks, and work type details.

General principles of the system
¢ It holds records on vehicles and not owners so Installers details held about their
customers is not available to others to see. There is a restriction on the number of
times per day an installer can view vehicle histories. This is to prevent misuse of
this information. If you exceed this limit, please contact the system administrator.
e A vehicle record is available to any Approved Installer to interrogate and add information

to.

e The Vehicle Register drives the notice that the public will see and is based on the
information at that time held in the database.

Once the user has signed into the system using their own user id and password, they will be
presented with the system’s “home page”

HOME Page

What would you like to do next?

Start or Continue an Installation
W =2 varage your rstalasons.

g searched far 2 vefde, start a new nstaliabon recond, prt foms, o seect an nstalabon and contrue entemg riomatenan it L2 voucan thoose mhether t2 ook for those due in one morh, or select your omn mescae.

T, Services Due

12 | Seealitafenices de.

s, Start or Continue an Inspection

1000 Mile Services Manage Techniclans
Enter recrded detals lwng 1000 mies senvice fr your open nstalanns, : c.ll : e
m Tk

e evdering islalation or e e, 0 el you cn seect who pesformed e wart

"\ V| Marage your epecteons

Manage Profile
Hamgseanched for 2 e, Strt  new nspecton, o a checst,or contrue enenny detals on an exsing nspecton. Ve o gy e

Review and Lpdate your company contact formatien

Search the Vehicle Register

nem deals about a service of negar. You con atse upeahe any previous waming rofcs dbout e vehide,

£ change I ogin Details
‘n (hange yeur peveond detale or B pacceond yous 1se b ing ons fhe | KIPG Vehice Regicter

)

=) e 2 vehice sready r Pe et -['.r L I
i 2 e see al rformation avalabie regardng fe vehide Incldng s senvice Fistary, Log Cutfrom the LKLPG i Registe.

The three primary work processes

’i Start or Continue an Installation
. \.-i

Menage your instalatins,
Haing searched for 2 vehice, starta new nstalaf

a Startor Continue an Inspection
[ o V) Wanage you s,
Haing searched for a vehide, strt a new nspec

b StatorConimeaSeniceor Reai b
J\\ et e iy fr i,
" Hairgeertedfiraieite, e esbabu asrie o

By clicking on this header will allow the technician to start and continue
entering the details of a brand new gas installation.

By clicking on this header will allow the technician to start and continue
entering the details of a gas installation inspection.

By clicking on this header will allow the technician to start and continue
entering the details of a service or repair to a gas installation.
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Other features accessible from the HOME page

By clicking on this header will display the details of those vehicles that still

l Lomesenie | have their 1000 mile/courtesy inspection outstanding. Once the inspection is
completed and the information entered, this vehicle will disappear from the list.

R By clicking on this header will display the details of those vehicles that have

q?ij =-==vedd  EEN Set a service due date previously. It will automatically display those for
one month ahead or the date range can be specified by the user.

By clicking on this header allows the user a quick search facility to find a

vehicle on the vehicle register database including details of its full vehicle

history.

m manage Technicians | THiS facility allows the Installer to add technicians to his workforce and enter

Manage the staffin your compan

mirer=mersnizl  d€tails of new installations, inspections and service/repair work.

Manage Profile This facility allows the installer to update the company contact information
View your company profile, that is held on the system.

Review and update your conj

A CaneLognpeiails | 1NiS facility allows the user to amend personal details and change
uj} Change your persanal detalls or th paSSWO rds

This facility allows the user to log out.
F-E Log Out

Log Out from

Vehicle Entry Page

Having first searched to identify if a vehicle already exists on the vehicle
pp=— register, the user will be presented with an add a new vehicle box.

r1 Mumber

VIN / Chasss Number

By using the DVLA look up facility, the vehicle details will be populated in
most of the required fields. At this point the user will move to the hub page
and the requirements will depend whether they are working on a new
installation, inspection or service/repair job.

Hub Page

iow your rwtaaton datats | Gnow 4 | s

Garvn | Subove e Vi et | Est
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The Hub page contains all the sections required to be completed determined by the nature of
the work — new Installation, Inspection or Service/Repair job. By maximising and minimising
the sections the user remains on this page throughout to enter information.

e To see all sections on the page or hide all sections, simply select the
eumsmoiio0 ) | Show All/Hide All links,

Wiew yvour installation details. |

Wehicle

Equipnfent | Edit
TanksQAadd New,

Installation dit

To open up an information entry page, simply click on
the Edit or Add New links and the entry page will display.

Once all the information has

Print Beaiztration) E =it

e g
G - ot YaHer |0 Totm Pt

BEGESTRATLON RICLIET

{5avl Submit to Vehicks Register) Exit been _entered'_ pressmg the
submit to vehicle register

button will allow the vehicle to
exist on the public register
view.

After the vehicle has been submitted to the public register view,
in cases where the work involves a new installation or an
Inspection, a print registration button appears that provides the
owner with the information that you print on your company’s
letter head paper, give to the owner and which the owner will
send to the DVLA and/or Insurance Company in cases of
passed installations.

And finally in this overview section, the vehicle history provides
a one page summary of the events that have been documented
against this vehicle from the time it was created as a record on

the UKLPG Vehicle Register.
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ukipg
wehicle
register

Other icons that will be seen throughout the system.

The exit button acts in a similar way to a back button. It takes you back to the
—m last logical page within your process. Please do not use the Internet Back

arrow.
1_’:!-' [ These are help buttons and are guides as what to do. Some of these guides are
to help with completion of the entry boxes and some are advising you on the

criteria for completion. In some cases if you hover the mouse over the help
button these guides will present themselves and at other times you need to click
on the button.

— The OK button acts as the save button. So each time you hit the OK button it
k_LJEst || will save that information within the relative field on entry.

|48

|

Important Note!!

Information can be edited at any point. Only at hitting the Submit to Vehicle Register button will
the information entered be locked against that record. If for any reason changes need to be
made, for example the owner has put on personalised number plates, you need to contact the
system administrator.

How to log onto the UKLPG Vehicle Register

Log onto the UKLPG site and go into the Approved Installer Area. At this point you will put in
your individual user id and password and on its recognition will be taken to a page which
allows you to either go into the live version of the Vehicle Register or the training version.

Welcome to the trade associalny FG Industry

Sl i bl el el g - To log into the “Live” Vehicle
Register click on the Vehicle
Register logo.

fLOUNGE  ADDIOVE DO Ara

$ ReprOvED INSTRULERS FiRER

o Waelcome to the Area for UKLPG Approved Autogas
*J Installers

; sl i !mnnhduu-sluw\'w can enter the Vehicle Register, before you enter please raad
imatalier | 1he tet

UKLPG Vehicle Rogister - Live Version

Walcomn ta the new vehicle rgister If you have gat to hore then well done, this
you have bean given your unique sign in by email. Please keep these details s, and d3
ot ket arryone else use them.

Click on the lege opposite to access the UKLPG Vehicle Register

Training Manual
Fast i caigry, ol the TRRAINING MANLAL CLICK HERE-
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New Installation Process Summary
No
- Searchto seeif - -
Loginto A Enter Vehicle details
UKLPG Vehicle Register “e‘o::c(::t‘;'l'):“;;y using D VLA look up facility

Yes
Completethe Equipment
form
intheHub

3

Conmlete the Tankform

intheHub
J
\

C°“""“e}2ﬁ:‘m"“'°“ Submitto Print Registration Receipt
. Vehicle Register and giveto Vehicle O wner
intheHub

J

Search to see if vehicle is already on the database

Having logged onto the Vehicle Register, a new installation can be entered onto the system.
The process of entering the details of the new installation can be at anytime.

In other words you can complete these as you progress your way through the installation or
wait until the end of the installation. There are some benefits to entering the data as the
installation progresses, one of these being the availability of a checklist that you can print off to
use whilst the work is progressing and making notes of items that will need to put onto the
Vehicle Register.

To provide the vehicle owner with a Registration Receipt does require that the detail is entered
first before this facility becomes available.

Step 1.Search for vehicle.
If a vehicle record is already set up and in the middle of an installation, a box will appear of that
vehicle. Simply click on this vehicle and it will take you to the record.

mplete installations.
Click to re-open the record and continue.

Date RegMo  VIM / Chassis Mo

5/10 L5595EY VWF34B5F5095141058
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WIM / Chassis Mumber

Checklizt | YWehicle Search E =it




ukipg
wehicle
register

Enter the vehicle Registration number. If the vehicle doesn’t have a Registration
Number at the point of gas installation, then enter the VIN number and when a
registration Number is known, contact the System Administrator who will
update the vehicle record.

Installation

Search for a new vehicle or

w installation.

Registration Number

VIN / Chassis Mumber |

< Checklist b Yehicle Search | Exit |

If there are no vehicles matching the Registration or VIN number details, a box will
appear and you click on the “New Vehicle” button.

You will also have the option to use the system generated checklist to aid the
installation process.

There are no vehicles matching this registration Joswems@ll/ chassis number.

S Mew Yehicle ‘J Search I E xit |

Step 2. Enter vehicle details using DVLA look up facility.

Add a new wehicle to the register before continuing.
By clicking OK the vehicle will be added to the database a= a known vehicle.
Other information will be added as you continue.
Registration Number

| DVLALookup |
VIN / Chassis Number \WFOPXXWPDP8K51940 |
Year
Make [FORD |
Model [FOCUS ZETEC |
Category Family M
Engine Capacity 11560 |
Fuel PETROL] |
Recorded CO2 L7
Valve Saver Required

The vehicle registration number will be pulled through to the look up screen. Click on
the DVLA Lookup bottom and most of the fields will pre populate.
Make sure you complete the Category dropdown field.
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e |If the recorded CO2 figure returns a 0, please do not alter it as it's recorded at DVLA
as that. Probably before the 2001 CO2 information became a requirement.
e When you are happy with the information, click the OK button.
e Once you have clicked OK, the information entered will be fixed and any change will
require advising the system administrator.
[ ]
Step 3. Complete the Equipment form in the Hub.
Having clicked the OK button on the vehicle entry form, a message will briefly appear to let
you know that a record is being created. Once this action is complete, the Hub page will
display.

Wiewy your installation details, | Show All | Hide All
Vehicle

3|

Equipment | Edit
Tanks | Add Mew
Installation | Edit

e Click on the blue Edit word Eq“iF"”E”t

e The Equipment entry form page will appear.

Equipment Details.

Registration Mumber CESSDGU

Front End Make @ | prins -

Front End Type Multipoint Injection il

ECU Serial % (323322

Vaporiser Serial © [s65FG

Injector Serial ® [3a55AE

Supplier ® | prins Autogas UK Ltd ~
Installed Valve Sawver & veas

'MNot on caution list
' Declined by customer
Wvalve Sawver Motes

Mon Standard additions

Ok E =it

e Complete the information requested.

¢ Front End make list will be limited to those types that the Technician is qualified to
work on. If the list is wrong, please advise the system administrator.

¢ |f the Supplier is not one that appears in the drop down, then select blank and a
further box will present itself for completion.

Supplier (7] v
Supplier - Other ABC Ltd|
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When everything is correct, hit the OK button and you will be taken back to the Hub

page.

Tip: You can go back and change this data until the submit to vehicle register button is
pressed.

Step 4. Complete the Tank form in the Hub.
We now move onto entering the tank set up with this installation. More than one tank details
can be entered.

Click on the blue Add New word

The Tank entry form will appear

) D
M Tanks e

Maintain or create a tank's record for the selected vehicle.
Make Irene V
Type Toroidal 4 hole V
Serial Number 6554321k
Diameter (mm) Qg7
Height/Length {mm) 654
Water Capacity 55
Valve Make as per Solenoid | Ulta-Gas v
[0k ] Est

Complete the information requested.

If the Valve Make as per Solenoid is not one on the selected list, select not on list

and inform the system administrator.

Vakym Makia B pae Sk

T edkn
L
L

=

When information is correct, click on OK.

If you want to add more tanks, go through the same sequence from the Add New

selection.

Step 5. Complete the Installation form in the Hub.
We now move onto entering the installation details.

Installatio

Click on the blue Edit word | Edit

The Installation entry form will appear
Complete the information as requested.
The Annual Service and 1000 Mile
Service dates will make an entry on the
Database, and will present themselves
to you as a reminder for when these are
due. Please refer to Pages 28 and 29
for a description of these features.
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Details.

Registration Number
Installation Date

Odometer at Installation

Miles or KM

C02 Emmission Before Conversion

HC Emmission Before Conversion

C0O2 Emmission After Conversion (Petrol)
HC Emmission After Conversion (Petrol)
€02 Emmission After Conversion (LPG)
HC Emmission After Conversion (LPG)

Approved Technician
Other Technicians

Non Standard Additions

Hand Over Completed

Annual Service Due

1000 Mile Service Due

CE58DGU
@[27/05/10 [
25483
@ Miles CKM
16.9
15
143
12
©[14.2
@

David Lawton

Driver Manual Issued
[¥Filling Procedure Explained
[¥] servicing Requirements Explained

©[27/05/2011 [ et e Vear Ahead

©1[27/6/2010 [F__SelOneMonh head

0K | Esit
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Step 6. Submit to the Vehicle Register

Now that all the installation details have been completed, we are now ready to hit the
submit to vehicle register button.

e Click on the Submit to Vehicle Register button

View vour istalation detals | Show &1 | Hide &l
Vehicle

Equipment | Edic

Tanks | Add New

Installation | Edit

¢ Any missing information required will be advised to you and a final Are you sure
guestion will be displayed.

¢ When selecting Yes you are sure a message will temporarily show that the record is
being submitted to the Public Register. Eventually the page will show you a Print
Registration button.

Ve your instaltion dotak. | Show /4 | Hida
& Vehirle

B Equpment

A Taks

E Instalsbon

Firtegeon | £

Step 7. Print Registration Receipt and give to vehicle Owner

This facility has replaced the certificate that was used by the customer to send to DVLA and
Insurance Companies. At the moment the DVLA are still requesting a manual notification of
the installation on the company’s letter headed paper.

a1 uklpg.arg ]
‘AVG - (&~ WYaAHOO! sEARCH | Search = Total Protection | >

REGISTRATION RECEIPT

This is to confirm that the LPG conversion on FORD FOCUS ZETEC CESSDGU have been
recorded on the UKLPG Vehicle Register.

This is not a certificate, the only way to authenticate the conversion is to check the UKLPG
Vehicle Register. For verification, please go to www.drivelpg.co.uk - the independent
consumer guide to LPG in the UK.

UKLPG Approved Autogas Installers operate within a Consumer Code. Please ask yvour
installer for details and these are also available on the above website.

Installer: D Lawton Enterprises
Approved technician: David Lawton
Other technicians (if applicable):

Done &8 Internet ¥a - L 100% -
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v |

e A printer box will appear. After selecting to print, the registration receipt will be
printed.

View your ingtalation detake. | Show &1 | Hide &
B Vehicle

|2 ssupment

0 Tanks
@ Instalabon

Thisis to

This s g
Vehide R
fonsume;

pGle p

netzler

Installer:
Approveg
(Other teg

Qrgr 1

paeiarge. i examngle,

9
2

Mot 1 5

tmaﬂuamWI;Maamje ﬁjﬁl—!‘l]—‘l

@ irtemet

3 R -

PP £

¢ If the vehicle required a new engine as part of the installation, then the receipt is
required as confirmation by the owner which also needs to be sent to DVLA.

If the registration Receipt is lost by the customer, a further print can be obtained
from the system by going into the Vehicle History, go to the Hub Page and open up
the Installation section. You will see a Print Registration Button. Click on this and a

fresh copy will be printed.

UKLPG Vehicle Register Training Manual June 2010

Page 13 of 32



Inspection Process Summary

Log _imo ) ?r:la:lf::‘etglﬁgd'; Enter Vehicle (Iaails_ )
UKLPG Vehicle Register e using D VLA look up facility
v
¢~ N
Completethe Equipment

form
intheHub

Y
F' Y

Completethe Tank form
intheHub

N v

v

4 ™
i Pass
Corwlaeft ;I::‘nﬂ)eﬂlu‘ Submit to Print R egistration Receipt
intheHub Vehicle Register and giveto Vehicle O wner
Re \ J
Inspect .
P + Fail
4 ™
CompleteFailure Points

form
intheHub

Search to see if vehicle is already on database

Having logged onto the Vehicle Register, a new inspection can be entered onto the system.
The process of entering the details of the inspection can be at anytime.

In other words you can complete these as you progress your way through the inspection or
wait until the end of the inspection. There are some benefits to entering the data as the
inspection progresses, one of these being the availability of a checklist that you can print off to
use whilst the work is progressing and making notes of items that will need to put onto the
vehicle register. It also includes the UKLPG Inspection Fail sheet.

To provide the vehicle owner with a Registration Receipt does require the detail entered first
before this facility becomes available.

Step 1.Search for vehicle.
If a vehicle record is already set up and in the middle of an inspection, a box will appear of that
vehicle. Simply click on this vehicle and it will take you to the record.

Search for a new vehicle or start a new inspection. Incamplete inspections.
| Click to re-open the record and continue.

g No
VIN / Chassis Number < 27/04/10  WRO3CKY 5678904321

Nean0 A3 2445
10/05/10 A8 45677TTETIETE

Registration Mumber

Checklist | WehicleSearch | Exit
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e Enter the vehicle Registration number

Search for a new vehiclewspecﬁon.

Registration Numbe KBS7 WEBEN

E =it

WIM / Chassis Numbe
Checklist [ Wehicle Search

e If there are no vehicles matching the Registration or VIN number dettewa-nax
appear and you click on the “New Vehicle” button.

e You will also have the option to use the system generated checklist to aid the
inspection process.

There are no vehicles matching this registration Joswems@ll/ chassis number.
( M e Wehicle ) Search E xit
Step 2. Enter vehicle details using DVLA look up facility.
Add a new wvehicle to the register before continuing.
By clicking OK the vehicle will be added to the database a=s a known vehicle.
Other information will be added as you continue.
Registration Number KB57 WBN
DLA Lookup
VIN / Chassis Mumber WEOPEYYPDPTL2354
Year 2009
Make PEUGECT
Model 308CC
Category Coupe V
Engine Capacity 1504
Fuel PETROL
Recorded CO2 @ (154
WValve Saver Required
Ok | Esit

e The vehicle registration number will be pulled through to the look up screen. Click on
the DVLA Lookup bottom and most of the fields will pre populate.

e Make sure you complete the Category dropdown field.

e |If the recorded CO2 figure returns a 0, please do not alter it as it's recorded at DVLA
as that. Probably before the 2001 CO2 information became a requirement.

e When you are happy with the information, click the OK button.

e Once you have clicked OK, the information entered will be fixed and any change will
require advising the system administrator.
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Step 3. Complete the Equipment form in the Hub.
Having clicked the OK button, a message will briefly appear to let you know that a record is
being created. Once this action is complete, the Hub page will display.

Wiewy your inspection details. | Showe all | Hide all
Wehicle

Equipment | Edit

Tanks | Add New

Open Safety Alerts: 0

Inspection | Edit

Failure Points | Edit

HHEHBBEH

e Click on the blue Edit word @ Equipment (Edit )
e The Equipment entry form page will appear.

Equipment Detail=s.

Registration Number KB57 WEBMN
Front End Make Romano al
Front End Type Single point closed loop ||

€

ECU Serial 12500

wvaporiser Serial @ [20845TH

Injector Serial % [1T339DL

Supplier @ | autogas worldwide Ltd |
Installed valve Sawver & ves

Mot on caution list
O Declined by customer
Valve Sawver NMotes

Mon Standard additions

[ Ok ] Exit

e Complete the information requested.

e Front End make lists all types. If the list is incomplete, please advise the system
administrator.

e If the Supplier is not one that appears in the drop down, then select blank and a
further box will present itself for completion.

Supplier 7] v
Supplier - Other ABC Ltd|

e When everything is correct, hit the OK button and you will be taken back to the Hub
page.

Tip: You can go back and change this data until the submit to vehicle register button is
pressed.
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Step 4. Complete the Tank form in the Hub.
We now move onto entering the tank set up with this inspection. More than one tank details

can be entered.

Click on the blue Add New word
e The Tank entry form will appear

F Tanks w
- 4

Maintain or create a tank's record for the selected wehicle.
Make Fomano V
Type Cvylindrical single hole V
Serial Number 38575676
Diameter {mm) Qg7
Height/Length {mm} 27
Water Capacity a0
Valve Make as per Solenocid @ | romano v
ak. E =it

e Complete the information requested.

o If the Valve Make as per Solenoid is not one on the selected list, select not on list and inform

the system administrator.

¢ When information is correct, click on OK.

——
Viakym Makia B e Sodevied

e If you want to add more tanks, go through the same sequence from the Add New selection.

Step 5. Complete the Inspection form in the Hub.
We now move onto entering the inspection details.

e Click on the blue Edit word

Inspection_Edit | )

¢ The Inspection entry form will appear

Inspection Details.

e Complete the information as requested. Regitraton Number

¢ |If you know the name of the company that
did the initial installation then please add.

¢ |If the Inspection was a pass, click OK and move

to Step 7.

e If the Inspection was a fail, click OK and move

to Step 6.

Inspection Date

Qdometer at Inspection
Miles or KM

Conversion Company Name

Conversion Company Address

Conversion Company Contact
Conversion Date

€02 Emmission After Conversion (Petrol)
HC Emmission After Conversion (Petrol)
C0O2 Emmission After Conversion (LPG)
HC Emmission After Conversion (LPG)

Approved Technician
Pass / Fall

Advisory Comments

KB57 WEN
9hsjosn H
@547

Obiles Ckm
9B g

1 ACACTA STREET
HEMEL HEMPSTEAD
HERTS
HP1 2RE

Unknown
9 =|
148
18
14.6
17

David Lawton

()Pass
OFai
()

Ext

UKLPG Vehicle Register Training Manual June 2010

Page 17 of 32



Step 6. Complete the Failure points in the Hub.
We move onto entering details of why the Inspection has failed.
e Click on the Failure Points Edit. Inspection: KB57 WBN / WFOPXYYPDP7L2354

Inspection Date 28/05/10
Result Fail
Conversion Company Name ABC Ltd
Conversion Company Address 1 ACACIA STREET
HEMEL HEMPSTEAD|
HERTS
HP1 ZRE
Conversion Company Contact Unknown

Conversion Date

Odometer at Inspection 5478 Miles
CO2 Emmission After Conversion (Petrol) 14.80

HC Emmission After Conversion (Petrol) 18

€02 Emmission After Conversion (Petrol) 14.80

HC Emmission After Conversion (Petrol) 18

Tester

Advisory Commeg —
h

e After a few moments, a page will open which mirrors the Safety Inspection Fail
Sheet.
e Depending on the reasons for the failure, you click on the & beside the relevant
section and descriptions will appear.

Failure Points: KB57 WBN / WFOPXYYPDP7L2354

= 5

H H|H H H H

[+]

e
External fifer point{s) not sobdly mounted n o suitable Gres £o 5a to aveid any problems in connecting the fler gun te tham and distorting the bodywark o | - Hut offered
Duchid

Extwrrial fiber point{s) do not have o cap or pleg to stop ngress of dit wtc, | 0O

Dutch bayenet typa Miler without adaptor nat itted o

Bost nat Ftted to the wide of the Fbng seaembly o not effectively ssalid to pravent the poidibikty of releais of gas from the Fller gun inte the bact comparteant [7]

Félar hose not insilated From chathng where the pipe goes through the boot flcar ate, B o
Fllar pipe Aot initaled without kinks and J o propedy routed around such itsns s axhimists snd suspendion ste o

Finuibia filer pges nat ntamped s being suitstils for use with LPG and fres af defects r |
Fillar pipe | hovs ot secured appropriataly and ¢ o fras from chatfing =} |
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e For each failure you are able to select the reason for failure and put in some factual
comments. Please note that these comments will be included in the Registration
Receipt which the owner will receive.

Filler hose not insulated from chaffing where the pipe goes through the boot floar etc. [ Requires insulating (Mot offered

() Decined
() Accepted

¢ When completed all relevant sections, click OK. This will bring you back to the Hub
screen.

Step 7. Submit to the Vehicle Register

e At this point, you are ready to submit to the vehicle register either as an inspection
pass with no safety warnings or as a fail with safety warnings not rectified.

Unknewm

S4TR Wies

Comments

Advisory Coe
[ Fadure Pomts | Edt

Viick Hioy | Eit

¢ You will be asked to add any missing information and are you sure you want to
submit. If OK then the record will be sent to the Public Vehicle register.

e When selecting Yes you are sure, a message will temporarily show that the record is
being submitted to the public register. Eventually the page will show you a Print
Registration button.

I"Y .
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Step 8. Print Registration Receipt and give to vehicle Owner

This facility will produce a print that advises the customer that the vehicle has either passed
or failed an inspection with the reasons for the failure. It should be printed on the
company’s letter headed paper and given to the vehicle owner.

If the registration Receipt is lost by the customer, a further print can be obtained
from the system by going into the Vehicle History, go to the Hub Page and open up
the Inspection section. You will see a Print Registration Button. Click on this and a

fresh co Py will be P rinted. T PP TON PALLFES
| ns p ecC t i on Fai | P ri n t his s nac.-s+'J-.a:'Yewa.m.e:s»enmrwawa-{e:li has beer napacted and fabed copliance with UKL Code of Practice 14 on the felowing items:

er portis] o nok have & cap ot pug be slep mgress of dr et

[Flease be aware that dmmy 3 vahce oo 62 10 be ursafe may mvaldate your rsUPance and the dmver is ladie 1o poseaubon under the Road Traic Offenders Act 1568 and penalbes rousng fnes. dsqualdicaban and peralty pants on thar lcence.

LwcLeG recoranends that ranedisl £e3d with tha intpecting bechrician Bafure Eaking the vabic 5t read

1rthe everk thak remedil werk 3 el edest e il ey

JLKLFG Aooruved Ao

sialers operate within a Consumer Code - please ask vour nstaber for detal or are avallable on the sbove wabile

= ton Estenyises
Tester
Feeroved techngar Cavd Lantan

Inspection Pass Print

REGISTRATION RECEIPT

This is to confirm that the LPG conversion on Ford, Orion, ZL10 has been recorded on the UKLPG Vehidle Register.
This is not a certificate, the only way to authenticate the conversion is to check the UKLPG Vehicle Register at www.drivelpg.co.uk the independent consumer guide to Ipg in the UK.
UKLPG Approved Autogas Installers operate within a Consumer Code - please ask your installer for details and these are available on the above website.

Installer: D Lawton Enterprises
Approved technician: David Lawton

Re inspection process

If the owner decided to have the failure points rectified and re inspected as a pass then the
following would apply.

e Select the Start or Continue an Inspection on the Home page
e Search for the vehicle, which will exist on the Vehicle Register
e Select New Inspection

Vehicle details
Registration Number KBS7WEN
VIMN / Chassis Number WFOPXYYPDP7L2354
Year 2009
Make PEUGEOT
Model 308CC
Engine Capacity | — 1594
Mew Inztallation ( I ew Inzpection ) Mew Service/Fepair Wehicle Histary Search E xit
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The open safety alerts need to be rectified before an inspection pass is possible.
e Click on the Open Safety Alerts: 2. The 2 shows that on this vehicle there are two
open safety alerts existing

wienwy your inspection details. | Show all | Hide all
Vehicle

B B

Equipment | Edit
Tanks | Add New

Ope Srety Alerts: 2
Inspection Date 28/05/10
Result Fail

Conversion Company Name
Conwersion Company Address

H B

Conversion Company Contact

Conversion Date

Odometer at Inspection 0 Miles
CO2 Emmission After Conversion (Petrol)

HC Emmission After Conwversion (Petrol)

CO2 Emmission After Conversion (Petrol)

HC Emmission After Conversion (Petrol)

Tester

Advisory Comments

Failure Points | Edit

o |If these safety alerts have been rectified, then click on the blue rectify words. By
doing this, the system will remove these as open safety alerts. You will be asked to
verify this.

WViewy your inspection details, | Show all | Hide all
Vehicle

Equipment | Edit

Tanks | Add New

B Open Safety Alerts: 2

Date Added Section COP Ref Failure Point Comments Remedy
28/05/10 Filler External filler point(s) do not have a cap or plug to stop ingress of dirt etc. Decli Rectify
28/05/10 Filler Filler hose not insulated from chaffing where the pipe goes through the boot floor etc. Requires insulating Declined — Rectify

Having rectified the outstanding safety alerts, go into the Inspection — Edit and enter the
details in the form that is presented to you. When done click Ok.

Inspection Details.

Registration Number KB57 WBN
. . ) . ; Inspection Date @s/03/10 |
Wiew your inspection details, | Show &ll | Hide all _ Wi
. Odometer at Inspection 6219

Vehicle

Miles or KM OMies Okm
Equipment | Edit Conversion Company Name @ Ltd
Tanks | Add New Conversion Company Address @ [1 ACACIA STREET A
Open Safety Alerts: 0 EEETESLHEMPSTEAD
Inspection | Edit HP1 ZRE ¥

X Conversion Company Contact Unknown
Inspection Date 28/05/10 )
. Conversion Date L

Result Fail 2

Conversion Company Name C02 Emmission After Conversion (Petrol] 14,8

Conversion Company Address HC Emmission After Conversion (Petrol) |18

Conversion Company Contact €02 Emmission After Conversion (LPG)  14.8

Conwversion Date HC Emmission After Conversion (LPG) 18

Odometer at Inspection 0 Miles Approved Technician David Lawton

C02 Emmission After Conversion (Petrol) Pass / Fail ©pass

HC Emmission After Conversion {Petrol) ) O

CO2 Emmission After Conversion (Petrol) Advisory Comments ¢

HC Emmission After Conversion {Petrol)

Tester

Advisory Comments 0K | Esit

Follow steps 7 and 8 of the inspection process to complete the re inspection activity.
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Service/ Repair Only Process

No
Loginto iﬁﬂi‘:};ﬁ%‘; Enter Vehicle details
UKLPG VehicleRegister on database using D VLA look up facility
Yes
4
CompleteUpdatethe Equipment
form
intheHHub
v
Nofaults
Complete Service Repair Offer Inspection processif not Submitto
form already on Vehicle Register Vehicle Register
intheHub
r 3 ' 3
Has faults
4
N Rectify faults
Completefailure points
form
intheHub .
y >

Search to see if vehicle is already on database

Having logged onto the Vehicle Register, a new service/repair can be entered onto the
system. The process of entering the details of the service/repair can be at anytime.

In other words you can complete these as you progress your way through the service/repair
or wait until the end of the work. There are some benefits to entering the data as the
service/repair progresses, one of these being the availability of a checklist that you can print
off to use whilst the work is progressing and making notes of items that will need to put onto
the vehicle register.

Step 1.Search for vehicle.
If a vehicle record is already set up and in the middle of service/repair work, a box will appear
of that vehicle. Simply click on this vehicle and it will take you to the record.

Search for a new vehicle or start a new Service / Repair. Incomplete inspections.
- - Click to re-open the record and continue.

Registration Number

Date
VIN / Chassis Number 10 L5585EY WF34B5F509514105: N

: . 28/04/10 MAC1 WALZZZ3E44A 220630 >
| Yehicle Search | E xit /04 )
1 45545656

e Enter the vehicle Registration number

Search for a new vehicle or start a new Service / Repair.

Registration Number  |yk57 SRV
VIN / Chassis Number

YWehicle Search Ezit
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If there are no vehicles matching the Registration or VIN number details, a box will
appear and you click on the “New Vehicle” button.

You will also have the option to use the system generated checklist to aid the

installation process.

There are no vehicles matching this registration Joswems@ll/ chassis number.

S Mew Yehicle ‘J Search I E xit |

If the vehicle already exists on the vehicle register database then a box will appear
and you will select the New Service/Repair button.

Vehicle details

Registration Number YKE57SRV

VIN / Chassis Number WEOYXCCUTREL4598

Year 2007

Make BMW

Model 321

Engine Capacit 2200

New Service/Repair I Mew Wehicle I Wehicle Higtory I Search I E st |

Step 2. Enter vehicle details using DVLA look up facility.

Add a new wvehicle to the register before continuing.
By clicking QK the vehicle will be added to the databa=se as a known wvehicle.
Other information will be added as you continue.

Registration Number

VIM / Chassis Mumber
Year

Make

Model

Category

Engine Capacity

Fuel

Recorded COZ

Valve Saver Required

YKS57 SRV

| DWLALookup |
\WEOYXCCUTR8L4598 |

[BMW |

321 |

Executive [V]

12200 |

IPETROL |

s |

The vehicle registration number will be pulled through to the look up screen. Click on

the DVLA Lookup bottom and most of the fields will pre populate.

Make sure you complete the Category dropdown field.
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e |If the recorded CO2 figure returns a 0, please do not alter it as it's recorded at DVLA
as that. Probably before the 2001 CO2 information became a requirement.

e When you are happy with the information, click the OK button.

e Once you have clicked OK, the information entered will be fixed and any change will

require advising the system administrator.

Step 3. Complete the Equipment form in the Hub.

Having clicked the OK button, a message will briefly appear to let you know that a record is
being created. Once this action is complete, the Hub page will display.

Wieww your service details, | Shiow All | Hide Al

Vehicle

H H

Equipment | Edit

Tanks | Add New

Open Safety Alerts: 0

Service / Repair | Edit Details | Edit Work
Failure Points | Edit

H B H

3|

e Click on the blue Edit word Equipment{ Edit)

e The Equipment entry form page will appear.

e Complete the information requested.

e Front End make lists all types. If the list
is incomplete, please advise the system
administrator.

Equipment Details.

Registration Number
Front End Make

Front End Type
ECU Serial

Vaporiser Serial

Injector Serial

Supplier

Installed Valve Saver

Valve Saver Notes

Mon Standard Additions

YK57 SRV

Zavoli h

Single point closed loop |
@ (12365

@ [7395NN

@ 0164092

@ Jaymic Systems Ltd
Oves
@& Not on caution list
> Declined by customer

Exit

¢ If the Supplier is not one that appears in the drop down, then select blank and a

further box will present itself for completion.

Supplier (7]

Supplier - Other ABC Ltd|

e When everything is correct, hit the OK button and you will be taken back to the Hub

page.

Tip: You can go back and change this data until the submit to vehicle register button is

pressed.
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Step 4. Complete the Service/Repair form in the Hub.
Having clicked on the OK button, you will be returned to the Hub page.

e Click on the blue Edit Details to take you into the following page where you will
record details of the service or repair. it Details | Edit Work
Service/Repair Details.

Date of Work @ 29/05/10 [

Odometer at Service/Repair @ [348065

Miles or KM & Miles O KM

Description of Worlk Customer feels that performance is being lost
at 70mph

Annual Service Due ©(29/05/2011 [ SetOne vear Ahead

Ok | Exi

e If you press the Set One Year Ahead button this will automatically set a service notification
that will appear one month before that date.

e Click on the blue Edit Work button to record more information on the service to be referred

back to at some later point. Service / Repair | Edit Detaila Edit Work D
® Please keep Comments faCtual Record all work done during the service [/ repair
o If there were no failure pOIntS the go to Description Done @Advisory Comments
. 1 i i Annual Servi i
Step 6: Subm_lt to Ve_hlcle Register. nnual Service ﬁgg‘;gde;“etnigsfs?si{jrﬁ-fgfje‘gﬁ‘;'e
e If there are failure points go to Step 5.

Rectify running issue Removed the blockage that was causing issues

Refit components O
Replace filler See failure point form for details of work
Replace tank O
Replace valves O
Replace solenaid O
Replace Regulator O

Replace Mixer / injectors [

Exit
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If the service and repair found no faults with the gas installation and the owner
wants the vehicle to show as being on the Public Vehicle Register then offer the
customer an inspection and follow the Inspection pass process.

Step 5. Complete the Failure Point form in the Hub.
If there were safety issues found during the service or repair work which is not already
showing as open alerts on the vehicle record, then click on the blue Edit link.

Failure Points | Edit

o After a few moments the Safety Inspection Fail Sheet will present itself.
e Select any points that you believe should be held against the vehicle record as
requiring attention.

e If during the service/repair you are asked to rectify the issue, still make a note of the

failure point and also select the rectify option. This will record that there was an
issue but the customer requested that it be sorted. This maintains that the vehicle
history has been updated with all requirements.

Record A falre ponks from the repection | Shaw All | Hide all

El Fler
COP Ref Text Feire Rectfied Comments
External filler paint{s) not sabdly meunted in 3 suitable area so a5 to aveid any problems in connécting the filer qun to them and disterting the bodywork ] Net affered

Dechned
Azepted

External filer paint{s) do not have a cap or pleg to stop ingress of dirt etc, o Ditiot offered
U Dechned

@ acceptad

Dutch bayenet type fler without adaptor not ftted

Baot not fitted o the inside of the filing assembly or not effectively sealed to prevent the passhiity of release of gas from the filler qun inta the boot compartment [ Mot affered
Dechned
Aepled

Flenble filler pipes not stamped a3 being suitable for use with LPG and free of defects W[ {7 st affared
@ Dechned
{JAccepted

Mot offered

Dechned
acceptad

Filler hose ot msulated from chaffing where the pipe goes through the beot Becr ete,

Mot offered
Dechned

Filler pipe not mstalied without kanks and | or propesty routed around such items as exhausts and suspension etc

Accepbad
Filler pipe | hase nat secured appeapriately and | ar frae fram chaffing | Net offared

Dechined
Accepted

=R

T Tk B e vthoes

B fuells

) Gas Solenad & vaperser

) Infectards) or Mo

& B0 nd Becraal Werg

[2] Gt Lok Checks

[ B Test resits

Piri Cistale

Ok | Ea

On pressing OK, the vehicle record will be updated and the issue not rectified will be set
as an open Safety Alert. This is a useful feature to hold against the vehicle record and
allows other Installers to see the history especially when the vehicle is taken to another
Approved Installer to conduct service/repair work.
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Step 6. Submit to the Vehicle Register

¢ At this point, you are ready to submit to the vehicle register either as a service/repair
with or without failure points.

e your seice oetas, | S A | Hide 21
Vehicle

Equipment | Edt

Tanks | AddNew

Open Safety Alerts: 0

Service | Repair | Edit Detals | Edt Wark
Fallre Points | Ed

e ki Vel Regiter | Vet iy | il

e You will be asked to add any missing information and are you sure you want to
submit. If OK then the record will be sent to the Public Vehicle register.

e When selecting Yes you are sure, a message will temporarily show that the record is
being submitted to the public register.

e By going into the Vehicle History, the open safety alert(s) will be displayed until a
future service/repair rectifies it.

Full history of the selected vehicle. | Show all | Hide all
Vehicle
Equipment

-1 Safety Alerts - Open: 1

Section ailure Paoint Comments Remedy Rectified On

29/05/10 Filler External filler point(s) do not have a cap or plug to stop ingress of dirt etc. Accepted 29/05/10 11:28
29/05/10 Filler Flexible filler pipes not stamped as being suitable for use with LPG and free of defects Declined

29/05/10 Service / Repair
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ukipg
wehicle
register

Other Features of the UKLPG Vehicle Reqister Database

Welcome to the LK1 PG Vehicle Register

What would you like to do next?

o Start or Continue an Installation Services Due
U‘- Varage vou netalatons. 12 eesitorsnisaz,
g searched for a vehide, start a new instalati print forms, or select. lation and contin g information on it choose whether bo look for duer th, or select your own mescale.
1000 Mile Scrvices " Yechaici
Enter recorded detals folowing 1000 miles senvice for your open instalations. Haaage lechniciany
Manage the staff in your company.
This kst of your bechviciars wil be used when enbesing installation or irspetion details, 50 el you can seect who per formed the work.

; Start or Continue an Inspection

'ﬁ\ Marage your napections. Ibl‘lanage Profile
Having searched for a vehide, start a new inspection, print a cheddit, or continue entering detaik ¥iew your company profic.

Renew and update your company contact nformabon,

Wl Starlor Conlinue a Service or Repair Jub

0\, e e Py for o v, W Change Login Detalls .
Faving searched for & vehice, 530 new detals sbout 3 senvice or reair. You can o update any previous waming notes dout e vehide, ‘J] Change your persunal et or (e pessmond you s o log wnto e UKLPG Ve Reyister,
Searrh the Vehicle Register Lo Out

= ‘Search for & vehide dready In the regster 10g Unt
Yous e hen see ol bl regarring the vehic inhdng hstory. Log Ut from the UKLFG Vehok Regster.

1000 Mile Service Reviewer

Enter recorded details following

l 1000 Mile Services

This facility provides a list of vehicles that a technician has installed a gas installation and will
be requiring a courtesy/1000 mile check service at some point. This list continues to grow until
the vehicle’s 1000 mile readings are entered onto the Vehicle Register’'s Database.

e On clicking the traffic light icon, a list of vehicles will be shown.

e Click on the vehicle to take you into the 1000 mile Service details page. This page pre
populates with the readings at the time of the installation. Update the readings and
click OK. The vehicle will now disappear from the 1000 Mike Service Due list.

1000 Mile Service Due

Click a record to complete installation entries.

Installation Date Service Due Reg Mo VIM [ Chassis Mo
27/04/10 27/05/10  OVOSTBR 34567393300
270510 27f06/10 CES8DGU WFOPXXWPDPEK51940

1000 Mile Service Details.
Registration Mumber OVO9TBR
VIN / Chassis Number 34567898900

CO2 Emmission After Conversion (Petrol) ||15_1|:|

HC Emmission After Conwversion {Petrol) |1g

|
|
CO2 Emmission After Conversion (LPG) |15_2[] |
|

HC Emmission After Conversion (LPG) |1s
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12 Months Services Due Reviewer

. Services Due
| 2 | See alist of services due.
ESE You can choose whether to

This facility provides a list of vehicles that have been set for a service in the future. The list will

automatically populate with vehicles that are coming due within the next month. A date range is
provided to extend that date range.

e On clicking the 12 month calendar a list of vehicles will be shown.
e Use the search button to display a facility to put in a range of dates.

¢ Clicking on the vehicle will display the Hub page of this vehicle including any open
safety alerts and registration number changes.

Tip. If you leave the dates ranges blank and click OK, a full list of vehicles will be displayed
with service due date.

The list shows annual services due within one month.
Click on a vehicle to see the full history.

Annual Service Due Registration Mumber VIM [ Chassis Number
28/04/10 MAC1 WALZZZ8E44A220630

Search ik

er criteria to find services that are due between twao u:Ia

From Due Date |

To Due Date

Full history of the selected vehicle, | Show &l | Hide all

Vehicle

Bl Registration Number Changes

Change Date ChangedFrom

28/04/10 DGD4BAA
Equipment
Tanks
B Safety Alerts - Open: 2

Section Date Added ~ COP Ref Failure Point

28/04/10 Tank LPG tank not marked as ECEG7/01
28/04/10 Tank

Comments Remedy Rectified On
Declined 08/05/10 14:43

LPG tank not mounted in a safe location and inside the wheel plan Accepted

28/04/10 Fuel Lines Poliflex type feed pipes not stamped as being suitable for use with LPG wdwdwdfmccmec Not Offered

28/04/10 Installation

28/04/10 Inspection Failed

28/04/10 Service / Repair (Entries may not be complete)
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Vehicle Register Search facility

— Search the Vehicle Register
ﬁ search for a vehicle already in the reqister
You can then see all information available reg

This provides a home page facility to search for the details of a vehicle on the Vehicle
Register Database.

e  Click on the blue vehicle and you will be asked for a vehicles Registration number or Vin
number.
e Once OK is clicked it takes you though the vehicle details screen which allows you to do

a number of activities as seen by the buttons e.g. New Service/Repair or interrogate the
vehicle history.

Search for a vehicle.
Registration Mumber  |yK57 SRV
WIN / Chassis Mumber
Ok | Ewxit
Wehicle details
Registration Mumber YKE57SRV
WIN / Chassis Number WEOYXCCUTRBL4598
Year 2007
Make BMW
Model 321
Engine Capacity 2200
Mew [nstallation Hew [nspection MHew Service/Repair Yehicle History Search E xit
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Manage Technicians

Manage Technicians

Manage the staff in your company.
This list of your technicians will be usI

o

This facility allows you to enter the details of new technicians and change the details of
existing technicians that UKLPG have received details about their qualification status.

Click on a technician's name to edit their details

Position

Maintain a technician's record.

Technician Id 10

i e
< Qavid LawtonS
Gillriam oW Lo

Tom

Technician 2
ialan 3
Add Mew

Lawton

ik |

First Name  [David

Surname |Lawton

Position |Technician 1

Set up a new technician record.
First Mame |

surname |

Position |

Manage Profile facility

Manage Profile

View your company profile,
Review and update yvaour n:u:um|

This provides a facility to maintain your company profile

Maintain your company profile.

Installer Id 9

Mame |D Lawton Enterprises |
Contact |David Lawton |
Address 15 ACACIA AVENLUE
HEMEL HEMPSTEAD
HERTS
Postcode
Telephone (01442 567899 |
Email \david_lawton@hotmail.com |
Fax (01442 673459 |
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Change Loqgin Details

M Change Login Details

m Change your personal details or th

This provides a facility to change your log in details including changing your log in password

Check your contact details or enter a new password, and confirm it

First Name David |
surname lLawton |
Email |da'.fid_lawtnn@hntmail.cam |
Telephone | |

Change Password

Mew Password | |

Confirm Password | |

Log Out

'. Log Out
| m Log Cut from 4

This allows you to log out.

Thank you for using UKLPG

To log in again, click below
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	QUICK OVERVIEW OF THE SYSTEM
	The three primary work processes
	By clicking on this header will allow the technician to start and continue      entering the details of a brand new gas installation.
	By clicking on this header will allow the technician to start and continue      entering the details of a gas installation inspection.
	By clicking on this header will allow the technician to start and continue      entering the details of a service or repair to a gas installation.

